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New LLC Planning Checklist

Naming Plans: 
List top-3 names you plan to use here.  Make sure a suitable website to go along with the name is available (check www.1and1.com for availability).
1.  
2.  
3.  

Tax Plans:
Select one of the following tax types.  See the IRS website here for more info.  You will only need to do something (fill out form 8832) if you elect to be taxed as a corporation, otherwise nothing is required.
· Part of your tax return
· Partnership
· Corporation (Form 8832 will be required, get it here)

Early Expenses Planning (First Year):
Use this section to help you plan on how much money you will need to fund your business with.
·  
·  
·  
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LLC Member Plans:
List out members, % ownership, and initial funding for each member here.
	Name
	% Ownership
	Initial Funding

	
	
	$

	
	
	$

	
	
	$











Other Potential Items to Address:
· Setup delivery box at UPS Store
· Obtain Employer Identification Number.  Get it from the IRS website here.
· Obtain a state tax identification number.  Use this Google search, then add your state name to the search to get the proper form.
· Obtain business license / register with County/City Commissioner of Revenue if applicable.
· Register fictitious name with County/City Circuit Court (if applicable)
· Register name and trademark if interested (http://www.uspto.gov/)
· Select bank and fund account
· Setup business checking account
· Setup business credit card
· Setup general ledger for accounting
· Setup Google AdWords account for business website (if marketing on-line)
· Register business website address, deploy website
· Create Facebook account for business
· Create Twitter account for business
· Setup paper filing system for taxes, expenses, disbursements, invoices, payments, corporate information, etc.
· Create business logo
· Print business cards
· Create simple two-page business plan (who, what, when, where, why, how)

If Non-Home Based:
· Negotiate lease agreement for office space
· Setup phone number
· Setup electricity
· Setup water
· Setup natural gas
· Setup credit card payments
· Setup internet access


Notes or Other Last Minute Items:
Use this section for any other notes or items you’ll need to address.
·  
·  
·  
